City of Glens Falls NY

Dear applicant:

Thank you for your interest in obtaining funding for your organization’s event or program
through a City of Glens Falls Occupancy Tax Grant for Grant Year 2023. Please note that the
procedure for applying for funding has evolved to reflect the City’s attempt to adapt to changes
at the Warren County level in allocating Occupancy Tax funding.

Enclosed is an application form. Please complete the application and prepare a tentative budget
for your event or program and return both to the Mayor’s Office at your earliest convenience but
no later than April 15, 2023. Your application will be reviewed by the Common Council
Occupancy Tax Committee who will determine which applicants will be offered grants and if so,
how much.

As you complete the application, please be as detailed as possible and focus on how your
initiative encourages visitors to stay overnight in the City and spend money in the City’s shops
and restaurants. To assist you in the application process, enclosed is an FAQ sheet as well as
spending guidelines prepared by Warren County that describes in detail appropriate uses of
Occupancy Tax funds.

In screening applications, preference will be given to City of Glens Falls organizations whose
programs and events supplement and enhance the City’s tourism promotion efforts to draw
visitors from outside the region to the City.

Pre-existing events or programs will need to establish enhancements, improvements or growth in
order to maintain Occupancy Tax Grant support. Please be specific in describing how you will
use the grant to achieve those goals.

If your organization receives a Glens Falls Occupancy Tax Grant, at the completion of your
event you will be required to submit a report that will gauge the success of your event or
program. Additionally, any un-used grant money should be returned to the City so that it may be
allocated to an event or program for another organization.

Again, thank you for your interest in the Occupancy Tax Grant program.

Chip McTiernan
(518) 761-0821 specialasstmayor@cityofalensfalls.com




Occupancy Tax Grant Application

City of Glens Falls Occupancy Tax Committee

NOTE: This application Is for the promotion of tourism in the Cily of Glens Falls. Grants may be
used lor new programs, events or projects as well as the enhancemen of existing events.
Preference is given lo endeavors that encourage overnight stays. These grants may nal be
used o replace funding for existing programs.

Applicant Organization or Individual

Contact Person Oversesing Activity

Mailing Address

Daytime Phone Emall Address

Name/Title of Event/Project/Program

Location of Activity Date of Activity

Estimated Attendance Admission Fee? (if none "NA" § First Time Applicant?

Please describe your event, program or project and explain how it will promote tourism in the
City of Glens Falls

(use additional paper if needed)

Please submit a budget for your proposed aclivily. (SEE BUDGET FORM, page 2) Within two
months of completion of the event, program or project, the grant recipient Is required to submit a
final report,

I, the undersigned, certify that all information cantained in this application is accurate
and truthful. | assume responsibility for fulfilling the requirements of the event, program
or project described herein and for the appropriate use of the Occupancy Tax Fund;
granted in response to this application. | will complete all reports required by tha City of
Glens Falls in a timely manner.

Signature i Date Printed Name




FAQ: OCCUPANCY TAX (OT) GRANTS

City of Glens Falls Occupancy Tax

The Frequently asked questions below will explain how the City of Glens Falls grants
money from its share of the Warren County Occupancy Tax Funds.

1. What Is the Occupancy Tax and what Is its purpose? The OT, sometimes referred to
as "Bed Tax," is levled on rooma in places of lodging, i.e. Motels, Hotels, B&Bs, Inns,
etc. Revenues from this tax are returned to municipalities for the express purpose of
promoting tourism in the municipality.

2. How are these revenues distributed? Monies are awarded as grants for programs,
projects and events that will attract tourists (non-resident participants) to Glens Falls,
Grants may not be used solely to serve residents. Preference is given to applications
that specifically encourage overnight stays. An application must be completed and
submitted to the Glens Falls OT Committee by the stated deadiine.

3. Who may apply? Individuals, non-proflt and for-profit organizations, clubs and groups,
sole businesses and business consortiums in Glens Falls. Note that grants cannot be
used for normal operating expenses or for capltal improvements not directly related to
tourism.,

4. What types of activities are sllgible for funding? A wide range - from special, one-
day events like concerts, fairs and shows, to weekend events like car shoes, festivals
and clty-wide sales, to permanent tourist attractions (lke guided tours, maps, signage
and adventure activitles like hiking, biking, fishing, boating, etc. Only your imeagination
and the purpose of the grants: tourism, limit the possibilitles.

5. What percentage of the event budget will the grant menies cover? A grant award
may be given for a single Item (i.e. advertising banner or promotional material) or
provide a major portion of the budget. In all cases, it is expected that the applicant will
contribute substantially to the event in terms of monsy, human resources and in-kind
coniributions. An OT Grant may not be the sole support of a project.

6. What is the application deadline? Grant applications are avallable now and are due
back to the Mayor's Office by March 9.

7. Whatif! have other questions? Pleage contact the Assistant to the Mayor a“



Schedufe "A"

SPENDING GUIDELINES

GENERAL GUIDELINE

Ganerally, ysas of occupaney lax revanues provided lo Munlipalllias by the County, musl be expendad for
Promotfon of Taurlst aclivilles, convanllans, trade shouwa, epaciol avents and othar direclly related and supporlad
activilfioa. Promatlon or promoting Is defined as furthering Ihe growih of, stablishment of, sales, endfor contrbutlng
{0 the growth, enlargement, or prosperily of andlar to forvard o lo encourega or to advance, Therefors &nd
Imporantly, in erdor for an axpenditure (o be eliglble undar these guldalines It can nol just be “ralatad" lo Toursm, i
mugl b datermined to be conslstent with the Praviously stated allowad uses ond the dafinjlion of promellon.

APPLICATION OF GENERAL GUIDELINE TO LIST BELOW

The lisling below Is Intandad (o protlde examples of sccaplablo of ellglble expendliures under (he ganeral guldeline
pravidod above, In ordar fo malniain Ihe lsling below as an easy (o uss and praclical (ool olsborals or exlensive
degariptiona hava, generally, baen ayolded. Therelom, lhe oxamples should always read tagothsr wiih the ganeara!
guldeling, above, to secartain the exiant to which funds may be expendad for the example providsd,

SPECIAL EVENT:! SIFESTIVALS/ACTIVIVIES

Pmduntlun!DaveIopmem of New Evenls/Acivilles, l.e., Outdoor Drama, Civic Conter Events, Efvis Feslival; and
advertisamant of sama,

Blllbaard
praductiunflnslallailon/ﬂanlal Creallon of Programs/Dlrectoriaa for
$pecific evenls
Fireworka Dlsplays Bullons, Ping, Decals
Lellarhoad/Envelopes/Postoards
Banners/Flags Re-onaclors/MuslclansiEntenalnsrs
Craste Town Tours/Maps
Business Cards
Partable Tollals
Poslage

Bponsorship/Hasting Fass

Event Conaultation F
“ Event Crawd Conlrol - Safaty

Rentaf of Traveling/Spaclal Exhiblls Concsms
1 - - Pram ollonsl fems — Rasale
Prom otlanal Items Glva-Awaya J.0., l6., Muga, T-chirs

Sel-up/Claan-up Cosls diracily reletsd to e Tourlst evant/aclivity

RECREATIONAL ATTRACTIONS

Adverllssment snd enhancem ant of existlng and new racraslional aclivitles and slirsclions to be davalopad o accom

modale and increase the numberefvisiting loursts, fer oxemple, enhancemania lo tlvarvalk, snowmobllo trall syslom,

zL“ﬂa lfa";; bicycling routes wiilh displays o Improvemants loaccommodate tourlsts sueh a6 banchss ar s gondals for
nsportation,



MappIng/Brochures
Clesring/preparation of property for Tourlst or convanilon activity or evenl,

Any eliglble orltarla from othar spanding guldeilne calegories,

WES SITE DEVELOPMENT/ELECTRONIC PROMGTION

Expendliures for he faliowing, pravided that the sama Is for purposes of gromoting tourlsm, conventions, speciai
evenls, (rade ahcwe end other louriat aciivilies:
Saarch Englne Optimizallon

Web Site Daslgn/Construation
Emali Appands

Purchaee of images/Sound
s Braadcast Dealgn/Dalivary of

Piomallons, Purchass of Hyper-Links
Newslellars
Purchaae of Banner Ads
Inleractive infarmatlonal Klosk

Purchaas Phole Enhanced Listings

BROGHURE PRODUCTION/DISTRIBUTION

General tourlsm guide, seasanal guides, hemad svents, fiyers, promolional lleralurs, nigha ~ publicallons {ls,
walkingfdeiving touts, packagos, lllnararles, coupons, herilage, blrding, sponts, ale.), post cards, maps, posters,

Dealign Fass

Pald Brochure Distributlon Lacallons
Capyrighting

Reproduce Brochura to CD/DVD

Typeseliing
Pasiage/Pomill Faos
Pr!nUngszapdmlne Productlon (disks/imsfpdts, proofs, alc.)
Photography
ADVERTIEEVIENTSIPROMOTIONS

Pald adverlisements promoting events, aclivitias, packages, ettractlons, canventions, (radeshows for general tourlsm
dsvelopment to Wercen County cam munilios - Daslinatlon Marketlng Progisme.

Co-ap parinarahips n all Warran Counly - Adirondack Roglonol Taurism Councll - Naw Yark Siale publicaligns, as wall
33 nallons! publicatlons and diractorios, radio, nowsprinVmagazing opportuniliss, telovision compalgns and trade snd
canaumer shaw brochure disiribullon and oxiilbll space co-oping.

Local, Reglanel and/ar Natlong Adverlising or Promollanal Opportunitlas

Praduclion/Placement af Ada {Pdnt, Radlo,
and Desiganrodudlnangency Services
™

ConsumeriTrada Show Raglstrallon
Cilpping Ssrvica

Exhiblt Graphlcs
Adveriising In Trade Joumals

Klook Deslgn



Staffing Expanees
Slgnage! Ad on Trelley or Bug

Logo Develapment/Tag Line/Branding
Bualess Reply Cards

Produc! Development, L.a,, Tour Packeges,
linerories, Spaclsl Evenla

Caupons
Famlliarization (FAM) Taur Developmant

Public Relstlons - Press Kis, Press Release
Devaiopmant, Prinling, Malllng Broadcasiing

MEMBERSHIPS/ ASSOCIATIONS/ AFFILIATIONS

Far Furtheranca of Tourlsm Promolian, l.e., Ametican Bus Associalion (ABA), New Yark Stale Travel and
Veeallon Assaclalion (NYSTVA), Natlonal Tour Assoclalion (NTA), ele.

SPECIALIZED PROFESSIONAL SERVICES

Expendliures far the following, pravides that he aeme Is for purpases of premoling tourlsm, canventlans, spaclal
avanls, Irade shows end other tourlst sclivilles ;

Alrplane/Hellcopter Rentel for
Shoat Vidoographar or Phatagrapher

Graphlc Designer AdiBrachure/Wab Doslon Research, Fassibitity or
Marketing Studtes Spansorship of Events, l.e,
"Elvle”® foa

Slap-On Quida Servicas

Publlc Ralations Agenay

Ing to Call Canters, Fulfiitment
SpeakersMualglans/EntertainarsiModels g:‘l]s:ausrc ng '

Update porlons of Locet History In fuherence of

promoling (ourlsm, convantlons, spocial svents,

\tade shows and ofler lourlsl acilvitlos
EQUCATIONAL TOURISM Hosling/Altanding, Educational Seminsrs,

Infarmational Klosk l.e., Hospltallly Tralning

Hosling/Aisnding Workshops, Lo., How to
Market Your Dsstinatlon, Properiy or Evenl

BEAUTIFICATION

Communlty Signage,
l.e,, Welcams or Diractlanaf elgns

PlnntIngslt.ahdscaplngalreeiacaplngmghung {urhering estabiishment or growth of tourlsm, conventions, spactal
evenls, lrada shows and other lourts! aclivitles

Informalionsl Klagk



Founteine/Benghes

AUDIO - VISUAL PRODUGTION, DUPLICATION AND DISTRIBUTION

DVD/QD/VHS
MISCELLANEQUS PROMOTION

Purchase Malling Lists
Mallings to targatad audiencas

CAPITAL PROJECTS
Expondlturea may be mads for capllal projects which fachitata usa by taurist and/or inareese toudsm [o an

ares bylmproving the sesthelic qualllica of the municipallly, snhanolng the envirenmanl, Improving nfrastruclures releied
to taudam, conventlons and Irads shows, and developing, oparaling and malnialnipg parke, racreatlonsl faclittea and
louris! altractiona.

When apanding funds for eaplial projecta Itis nacazsary lo bo aure tha primary banefitla te promotion of Tourst
activilles, convenllons, rade showe, special eventaand olher diraclly related and supporied eclivilles. A project which
anly Incidonlely furthers (ourlsm elo, and primarfly benefils residents s not allowable es conlrary lo the legislatively
authotized use of this funding.



POST EVENT OT Grant — Final Report

City of Glens Falls Occupancy Tax Committee

Note: The Final Report must be submitted to the OT Commiltee within 60 days of the
conclusion of the event/project/program.

Applicant Organization or Individual

Contact Person Overseeing Activity

Name/Titie of Event/Praject/Program, Date of Event

Was your event/program/project presented as described in your appfication?

(Explain any changes)

How did your event/program/project benefit tourism In the City of Glens Falls?

How many people attended your event? {nate if this is an estimate or actual)
If your event was previously funded by an OT Grant, how was this year's program expanded

and improved?

Please attach photos of event, and copies of advertising and promotional materials.
FINANCIAL INFORMATION: Please aitach post event financial report.

Did your actual expenses equal your estimated expenses? ____ Please describe any variances:

Was there a surplus? If so, amount to be returned to OT Committee: $.

I, the undersigned, certify that all infarmation contained in this final report is accurate,

Signature, Date

Printed Name




